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MNpaBnna obMeHa fe/10BbIMU NojapKamu
N 3HaKaMK [1eN10BOro rocTernpumnMcTBa
B MKY «Cnobofckasa ropofckas 6uénuoteka um. A. I'pyHa»

1. O6LLUMe NOMOXKEHUS

1.1. MNMpaBrna obmeHa AenoBbIMU MoLapKaMu 1 3HaKamu [e/10BOro rocTenpummcTsa
B MKY «Cnoboackasa ropofckasd 6Oubnuoteka um. A. TpuHa» (ganee - Npasuna)
paspaboTaHbl B COOTBETCTBUM C MOMOXKeHUAMU KoHCTUTyumn Poccuiickon depepauuu,
depepasibHOro 3akoHa 0T 25.12.2008. Ne 273-®3 O npoTMBOAENCTBUM KOPPYNUUU» 1
MNPUHATLIMU B COOTBETCTBUM C HUMU MHBLIMU 3aKOHOAATE/IbHbIMU 1 TOKa/IbHBbIMK aKTaMu.

1.2. MNpaBuna onpefenatoT eanHble Ana Bcex paboTHMkoB MKY «Cnobopckas
ropoackas 6mbnmoteka uMm. A. I'puHa» (ganee - YupexaeHue) TpeboBaHUS K AapeHuto U
NPUHATUIO eN10BbIX NOAAPKOB.

1.3. YupexeHve MnoAaepXXunsaeT KOpropaTvBHYH KynbTypy, B KOTOPOW AeNoBble
NoAapKy, KOpMopaTUBHOE TOCTEMPUUMCTBO W NPEACTaBUTENbCKUE  MEPOMPUATUSA
paccMaTpuBatOTCA TOIbKO KaK MHCTPYMEHT [N15 YCTaHOBMEHUA W NOAAepXKaHUA [eN0BbIX
OTHOLUEHNA N KakK MposiBfieHne OOLLENPUHATON BEX/IMBOCTU B XOAe [AeATe/IbHOCTU
YupexaeHns.

1.4. YupexxgeHne UCXoAUT U3 TOro, 4to [AONrOBPeMEHHble [efloBble OTHOLLEHWUSA
OCHOBbIBAIOTCA Ha [0BEpUN U B3aUMHOM YBadKEHMU. OTHOLLEHUA, NPU  KOTOPbIX
HapyLlaeTca 3akKOH W MPUHUMNbI LeN0BOW 3TUKW, BPefAT penyTaumn YupexzaeHus
M YeCTHOMY MIMEHU ero paboTHMKOB, U HE MOTYT 06eCrneYnTb YCTONYMBOE A0TOBPEMEHHOE
pasBuUTUe YupexaeHuns. Takoro pofa OTHOLLEHWUA He MOryT ObITb MpUeM/IEMbl B NPaKTUKe
paboTbl YupexaeHus.

1.5. Aericteme lNpaBuni pacnpocTpaHAeTCss Ha BCEX PabOTHUKOB YUpeXkaeHus, BHeE
3aBMCMMOCTM OT YPOBHS 3aHMMAeMOi [O/IKHOCTM.

1.6. OaHHble NMpaBuna npecnenyeT cnegytowme Lenu:

- obecneyeHne efMHOOOPA3HOro MOHMMaHWUA POMM U MecTa [eNOoBbIX MO4APKOB,
[le/I0BOr0  roCTenpuMMCTBa, MPeLCTaBUTENbCKUX MEpPONpUATMiA B [eNOBON MpakTuKe
YupexaeHus;

- OCYLLIECTB/IEHWNE YIPaBIEHYECKON N XO3AWCTBEHHOWN AEATE/IbHOCTU YUpeXxaeHus
NCKNIOUNTENIbHO Ha OCHOBE Haj/exawMx HOpM W NpaBwul  [enoBOro roBefeHns,
6a3MpyoLLMXCA Ha NPUHLMNAaX KayecTsa NpefocTaBNeHns YCyr, 3aWuTbl KOHKYPEHUMN,
HefoNYLLEeHWA KOH(INKTA MHTEPeCos;



- onpeaeneHne eanHbIX AN BCeX PABOTHUKOB YUpeXaeHns TpeboBaHW K AapeHuto
M MPUHATUIO [ENOBbIX MOAAPKOB, K OpraHM3auuyM W yyacTuiO B NpefcTaBUTENbCKUX
MePONpPUATUSIX;

- MUHUMW3NPOBAHNE PUCKOB, CBSI3aHHbIX C BO3MOXHbIM  3/10yNOTPe6/IeHNEM
B 06/1aCTV NOAAPKOB, NPEACTaBUTENbCKMX MEPONPUATUA. Hanbonee cepbe3HbIMU M3 TaKMX
PUCKOB  SIBMSAKOTCA  OMACHOCTb  MOAKYNa W  B3ATOYHWMYECTBO, HECMpPaBeAMBOCTb
MO OTHOLLEHWIO K KOHTpareHTaM, NPOTEKLMOHU3M BHYTPU YUpeXxaeHus.

2. Tpe6oBaHus, NpeabsBAsieMble K 1e/10BbIM MoAapKam
1 3HaKaM [1e/1I0BOro rocTenpunumcTea

2.1. PabOTHMKM YupexxaeHus MOryT nosyyaTb [eN0oBble NoJapKu, 3HaKK AeoBoro
rocTenpuMMMCTBa TO/MILKO Ha O(UUNANIbHLIX MEPONPUATUSX, MNPX YCNOBUM, UYTO 3TO
He NMPOTMBOPEUUT TPeboBaHMSIM aHTUKOPPYMLUMOHHOIO 3aKOHOAATeNbCTBA M HACTOSALLUMM
[Mpasunam.

2.2. Tlogapkn 1 ycnyru, nNpUHAMaemble WKW MNPeAOCTaBNSEMblE YUpeXAeHUEM,
nepefatoTca U NPUHUMAKOTCA TO/IbKO OT UMEHU YUpeXaeHUs B LIe/IOM, a He Kak MoJapok
MK Nepefaya ero OT OTAENbHOro paboTHMKA.

2.3. [lenoBble MOAAPKW, KOTOPble PabOTHUKM OT WUMEHM YUpexaeHus MoryT
nepefasatb APYrnM nmuam WAM NPUHUMaTb OT APYrUX ML B CBA3W CO CBOE TPY/A0BOM
[eATeNIbHOCTbIO, a TaKXe MpefACTaBMTe/IbCKME pacXofdbl Ha [efloBOe rOoCTeNPUUMCTBO
[IO/MKHbI COOTBETCTBOBATb C/EAYOLWNUM KPUTEPUSAM:

- ObITb MPAMO CBSi3aHbl C YCTaBHbIMU LENSAMU AESATENIbHOCTN YupexaeHus, 1Moo
C MaMATHbIMW ~ aaTamu,  tobunesmy, oO6LleHaUMOHaIbHbIMW  Mpa3aHUKamMn,  UHbIMA
COObITUAMM;

- ObITb pPa3yMHO 060CHOBaHHbIMW, COPa3MEPHbIMU U He SBNSATLCA MNpeameTamMm
POCKOLLW;

- He NpeAcTaBNsATb COOOM CKPbITOe BO3HarpaXkaeHwe 3a ycnyry, AencTeve wnm
6e3feincTene, MOMyCTUTENLCTBO WKW MOKPOBUTENLCTBO, MNPEAOCTaB/eHNe MpaB WU
MNPUHATUE ONPEeAENeHHbIX PELLeHNA, MO0 MOMbITKY OKa3aTb BWAHWME Ha Mosy4vaTens
C VHO HEe3aKOHHOW U HESTUYHOW LIENbHO;

- He co3faBaTb NS Monyyatens 06s3aTeNlbCTBa, CBA3AHHbIE C €ro Cy>XXeOHbIM
MOMIOXEHWE UM UCTIOSTHEHNEM CNYXKEOHbIX (40/MKHOCTHBIX) 00513aHHOCTEN;

- He co3[aBaTb PenyTauMOHHOrO pucKa AN [e/0BOro MMUIKA YUpeXxaeHus,
PabOTHUKOB M WHBIX AL B CMy4Yae PackpbITUS MH(OPMaLMM O COBEPLUEHHBIX ModapkKax
1 MOHECEHHbIX MPeACTaBUTE/IbCKUX pacxoaax;

-He NPOTMBOPEYUTbL  MpUHUMNAM U TpeboBaHMAM  aHTUKOPPYMLUMOHHOIO
3aKoHopdaTenbcTBa Poccuiickon  Pepepaunn, T[onoxkeHto 06  aHTUKOPPYMNLMOHHOM
NONUTUKM B YupexaeHun, Koaekcy 3TUKM U CNy>XebHOro mnoBeAeHMst pPaboTHMKOB
YupexaeHus 1 06LLENPUHATLIM HOPMaM MOpaivi U HPaBCTBEHHOCTM.

2.4. lenoBble nogapku, B TOM 4uCNe B BUAE OKasaHWA YCNyr, 3HaKOB 0C060ro
BHMMaHUS N y4yacTUA B pa3B/ieKaTeslbHbIX WU aHaNOrmyHbIX MEPONPUATUAX He [AOMKHbI
CTaBMTb MPUHMMALOLLYHO CTOPOHY B 3aBUCMMOE MOJIOXKEHWE, NPUBOAUTL K BOSHUKHOBEHWIO
KaKnX-N1Mb0 BCTPEYHbIX 0653aTeNIbCTB CO CTOPOHbI NOMYYaTENs UM OKa3blBaTb BISHME Ha
00BEKTUBHOCTb €ro Ae/I0BbIX CYXXAEHWNA N PELLEHNIA.



2.5. CTOMMOCTb ¥ NepuoAMYHOCTb JAPEHUS U NOMYyYEHUA AefoBbIX NMoAapKoB n/nnm
y4yacTus B NpeACTaBUTENbCKMX MEPOMNPUATUAX OLHOMO U TOrO Xe TPETbEro NnMua AO/MKHbI
OrnpeLensaTbCcs AeN0BON HeOOXOANUMOCTBIO 1 BbITb Pa3yMHbIMM.

2.6. B KayecTBe MOAApPKOB PabOTHUKN  YUpexkaeHnsa [AO/HKHbl  CTPEMUTLCA
MCMO/b30BaThb B MaKCMMa/IbHO JOMYCTUMOM KO/IMYECTBE C/lyYaeB CYBEHUPbI, NPeaMeTbl U
N3Lenvs, MeKoLLMe CUMBOIMKY YUpexaeHus.

2.7. Tlogapkn v yCnyrn He LO/MKHbI CTaBUTb MOL COMHEHWE UMUK WU [e0BYIO
penyTaumio YupexaeHns unmn ero paboTHNKOB.

3. MpaBa 1 06513aHHOCTM PabOTHUKOB YUpeXaeHUs Npu 06MeHe [e/10BbIMU
noJapKammn 1 3HaKamu [1e/10BOro rocTenpumnMcTea

3.1. PaboTHMKK, NpeacTaBnAs NHTEPECHI YUpPeXXaeHUs Unu AencTBys OT ero UMEeHN,
OO/MKHbI  cobntodaTh rpaHuubl  AONYCTUMOrO MOBEAEHUs npyv  0OMeHe  AenoBbIMU
nojapkammn 1 nNposBfeHUN AeN0BOro rocTenpumMmMCcTBa.

3.2. PabOTHVKN YupexxaeHusi Bnpaee AapuTb TPETbUM NULUaM W Mony4YaTb OT HUX
[lenoBble NoAapKu, OpraHn3oBbLIBaTL M Yy4acTBOBaTb B MPEACTaBUTEIbCKUX MEPONPUATUAX,
€CNN 3TO 3aKOHHO, 3TUYHO W AenaeTca UCKIYUTENLHO B Ae/10BbIX LensX, onpeaeneHHbIX
HacToAw MMM [TpaBnnamu.

3.3. Tpn NobbIX COMHEHUAX B MPABOMEPHOCTU WM 3TUYHOCTU CBOMX AENCTBUIA
PaboTHMKN YuUpeXaeHus 0053aHbl MOCTaBUTb B M3BECTHOCTb AMPEKTOPA YUpexxaeHus
N MPOKOHCY/IbTUPOBATLCA C HUM, MNpeXxae 4Yem [apuTb WAM NonyyaTb NOA4apPKA WK
y4acTBOBaTb B T€X U MHBIX MPEACTaBUTEIbCKNX MEPONPUATUAX.

3.4. Npn nony4vyeHnn [enoBoro nofapka WM 3HaKOB [e/10BOro rocTenpumMmMmcTaa
PabOTHMKN YupeXaeHus 00s3aHbl NPUHMMAaTb Mepbl MO HeAOMYLUEHUIO BO3MOXHOCTH
BO3HWMKHOBEHUSA KOH(/IMKTA NHTEPECOB.

3.5. PabOTHMKM YupexXOeHus He BrpaBe WCMOMb30BaThb CY)Xe6HOEe MOMoXKeHue
B JINYHbIX LEeNax, BKAKYaa UCNo/Ib30BaHNE NMYLLIECTBA YUpeXxxaeHus, B TOM Yucne:

- ANA NONYYEeHUsi NOJAPKOB, BO3HarpaXkKAeHWs W WHbIX BbIrog Ans ceds NNYHO
N ApYrux nuu, B 06MeH Ha OKasaHWe YUpexXOeHVEM KaKuX-MO0 YCnyr, OCyLLECTBIEHUS
NGO HEeOCYLLECTBNEHWA  OMpefeneHHbIX  JeNCTBUA,  Mepefayn  WHQopmaumm,
COCTaB/IAOLLEA KOMMEPYECKYHO TaliHy;

- N9 NONYYEHNs NMOLAPKOB, BO3HArpaXkKAeHUs N UHbIX BbIrog ANnd NYHO U Apyrux
NNL, B npoLiecce BefeHWA fen YupexaeHus, B TOM Yucne, Kak [o, Tak U nocne nposeaeHus
NeperoBopoB O 3aK/THYEHUN MPaXKAaHCKO-NPaBoBbIX 4Or0BOPOB U MHLIX CAENOK,

3.6. PaboTHMKaM YupexxaeHns He pPeKOMeHAyeTcs MPUHUMAaTb WU nepedapuBaTtb
nogapku nnbo ycnyru B N1l060M BuAe OT TPeTbMX MWL, B Kavyectee 6/1arofapHOCTy
3a COBEPLUEHHYO YCNYTY WW AaHHbIA COBET.

3.7. He ponyckaeTca nepefaeatb U MNPUHUMATbL MOAAPKM OT YUpexaeHus, ero
pPabOTHMKOB W MpeAcCTaBUTENEN B BUAE [AEHEXHbIX CPEACTB, KaK Ha/MYHbIX, TakK
N 6e3Ha/INYHBIX, HE3aBMCUMO OT Ba/lHOTbl, a Takxe B (DOpMe aKUMiA, OMUMUOHOB UM UHBIX
NNKBUIHbIX LEHHbIX Gymar.

3.8. PabOTHMKM YupexaeHns AO0/MKHbI 0Ka3blBATbCSA OT MPELIOXKEHWIA, NOMyYeHNs
NnoAapKoB, onnatbl UX pacxofoB W T,M,, Korga nofobHble AeACTBUS MOrYT MOBAUATb WA
co3faTb BrMeyaT/ieHNne O BUAHWUM Ha WCXOL CAENKW, pesynbTaT MpoBeAeHUs TOPros,
Ha NPUHUMAEMbIE YUpeXKaeHMeM peLleHns 1 T.4.



3.9. AOMMHUCTpaUmMa 1 pabOTHUKN  YUpexxaeHus He MNPUEMSIIOT  KOpPYMLmMu.
[MofapKu He JO/MKHbI ObITb UCMO/b30BaHbI 418 [AYW/TIONTYYEHNA B3ATOK WX KOPPYNLUWK B
NHOBBLIX ee MPOSABNEHNUSX.

3.10. PabOTHUK YupexeHns He BNpase Npeasiaratb TPETbUM NLAM UK MPUHMMATD
OT TakOBbIX MOAAPKM, BbIM/aTbl, KOMNEHcauum v T.N. CTOMMOCTbHO cBbiwe 3000 (Tpex
TbICAY) py6/1er NN He COBMECTMMbIE C 3aKOHHOW NPaKTUKOW [eN0BbIX OTHOLLEHWn. Ecnu
PaboOTHUKY YupeXAeHus npeasaralotcs MnofoOHble MNOAAPKM WU [eHbrn, OH 06s3aH
HeMeZ/leHHO 06 3TOM AMPEKTOPY YUpexaeHus.

3.11. PabOTHMK  YupexaeHns KOTOpPOMY MNPV  BbIMO/HEHUN  AO/HKHOCTHbIX
0053aHHOCTe NpeAnaraTcs No4apKM UM MHOe BO3HArpaXkeHve Kak B MPAMOM, Tak v B
KOCBEHHOM BMWJe, KOTOpble CMOCOOHbI MOBAMATL HA MOArOTaB/MBaeMble  W/MN
MPUHMMaeMble VM PeLLEHUs UK OKas3aTb B/IMSIHWE Ha ero AeicTeue/6e3nencTemne, JOMKeH:

- 0TKa3aTbCsA OT HUX O HeMe[/IeHHO YBeAOMWTb AMPEKTOpa YUpexiaeHus o (akTe
npeasioXKeHns nogapka (BosHarpaxkaeHus);

- 0 BO3MOXXHOCTW WUCK/IOUUTb Aa/lbHENLINE KOHTaKTbl C IMLUOM, MPefnoXuBLINM
MoJapoK WM BO3HarpaxieHve, ecnM TONMbKO 3TO He CBA3aHO CO  CyXXebHoW
HeoOX0AMMOCTbIHO;

- Cflyyae, ecnn NOLApOK WM BO3HArpakAeHwe He MpefCcTaBnsaeTCcA BO3MOXKHbLIM
OTK/IOHUTb UM BO3BPATUTb, NepelaTb ero ¢ COOTBETCTBYHOLLEN CNy>XeBHOW 3annckoin ans
MPUHATUSA COOTBETCTBYIOLLUMX MepP AMPEKTOPY YUpexaeHWs W NpPoLO/MKUTL paboTy
B YCTAHOB/IEHHOM B YUpeXXIeHNW NOPALAKEe Haf BONPOCOM, C KOTOPbIM Obli/1 CBS3aH No4apoK
W BO3HAr paXKaeHue.

3.12. B cnyyae BO3HWKHOBEHWUA KOH(/IMKTA WHTEPECOB WM BO3MOXKHOCTU
BO3HVKHOBEHUSA KOH(/IMKTA MHTEPECOB MpW MOslyyeHUU AefioBOro nojapka Wiv 3HaKoB
[le/I0BOr0  rocTenpumMMCcTBa PaboTHUMK YupexaeHuss 00s3aH B MUCbMEHHOW (hopme
yBeOMUTb 06 3TOM OAHO W3 [LO/MKHOCTHBIX /ML, OTBETCTBEHHbIX 3a MPOTUBOAENCTBUE
Koppynuun, B COOTBETCTBUM C MPOLEAYPOi pPackpbITUA KOH(IMKTA WHTEPeCcos,
YTBEPXAEHHOM MON0XKEHNEM O KOH()/IMKTE NHTEPECOB, MPUHATLIM B YUpPeXAeHNN.

3.13. PaboTHMKaM YupexaeHns 3anpeLlaeTcs:

- CAMOCTOATE/IbHO NPUHMMATb MPeL/IOKEHNS OT OpraHuM3auui UM TPeTbUX NN
0 BPYYeHuM [eN0BbIX NOAAPKOB U 06 OKa3aHUM 3HAKOB [eN0BOro rocTenpumMMCTBa;

- NPYHUMaTb 6Ge3 cornacoBaHWA C OUPEKTOPOM YUpexAeHUs [enoBble MohapKu
M 3HaKN [enoBOro rocTenpuMMCTBa B XOAe MNPOBeAeHUs [efoBbiX MepPeroBopos,
MpW 3aK/TK0YEHUN JOrOBOPOB, a TakXke B MHbIX Cly4vasX, Koraa nofobHble AeCcTBUS MOTYT
MOB/MVATL UM CO34aTb Brieyat/ieHne 06 X BIUAHUN Ha NPUHUMaEMbIe PeLleHMs;

- NPYHUMaTbL [JefioBble MNOAAPKM W 3HAaKU [eN0BOro rocTenpuMMCTBA B XOAe
NMpoBeAeHVsT TOProB M BO BpeMs MPSMbIX MEPeroBOpOB MPU 3aK/IYeHWU [0roBopoB
(KOHTPaKTOB);

- NPOCUTb, TPeboBaTb, BbIHYX/AaTb OpraHM3auum uam TPeTbUX UL, 4aputb UM nMbo
MX POACTBEHHWKAaM [efioBble MOJapKM W/WUAM OKasblBaTb B WX MOMb3Y 3HAKW [e/10BOro
roCcTenpuUUMCTBA;

- MPUHUMATb NOAAPKMN B BUAE HATMYHBIX, 6e3HA/IMYHBIX AeHEXHbIX CPEACTB, LIeHHbIX
Oymar, aparoueHHbIX MeTa//10oB.

3.14. YupexieHne MOXeT MPUHATL pelleHne 06 yyacTum B 61aroTBOPUTESNbHbLIX
MEPONPUATUAX, HarpaB/ieHHbIX Ha CO3JaHMe W YNpPOoYeHVe UMUIKA YUpexxaeHus.
[Mpw 3TOM NsiaH 1 BHOMKET YYacTUs B AaHHbIX MePONpPUATUAX YTBEPXKAAETCA ANPEKTOPOM
YupexaeHus.



3.15. B cny4yae OCYLLECTB/IEHMS CMOHCOPCKUX, 61aroTBOPUTENbHLIX MNPOrpamMm
YupexaeHne O0/MKHO  MpeaBapuTe/lbHO  YAOCTOBEPUTLCHA, UTO  MpPeaocTaB/ifgemMas
YupexaeHnem Momolls He OyAeT MCMo/ib30BaHa B KOPPYMUMOHHBLIX LENAX WM WHbIM
He3aKOHHbIM MyTeM.

3.16. MNpn B3aMMOJENCTBMM  C MLAMKM,  3aHUMaOLLMMK [LO/MKHOCTU
rocyaapcTBeHHOM (MyHULUMNANbHON) CNyXO0bl, crnefyeT PYKOBOACTBOBATLCS HOpPMamu,
PEryNNPYIOLLMMN STUYECKME HOPMbI U MpaBuia CNy>XebHOro NoBeAeHNs rocyaapCTBEHHbIX
(MyHUUMNANBHBIX) CAyXaLunX.

3.17. HencnonHeHne  HactoAwmx [pasun MOXET  CTaTb  OCHOBaHWEM
ANA NPUMEHEHNA K pabOTHMKY Mep AUCUMUMNIMHAPHOIO, aAMUHUCTPATUBHOIO, Yro/I0BHOIO
M TPaXAAHCKO-NpaBOBONO  XapakTepa B COOTBETCTBUM  C  [AEWCTBYHOLLMM
3aKOHOAaTEe/IbCTBOM.

4. O6nacTb NPUMeHeHUs

4.1. Hactosie MpaBuna NoAneXxar NpMMEHEHNIO BHE 3aBUCUMOCTU OT TOF0, KaKUM
06pa3oM nepefatoTcst [eNoBble MOAAPKM W 3HAKW AENI0BOr0 rOCTENPUUMCTBA: HanpsiMyto
UMK Yepes NocpeHNKOB.

4.2. Hactosie TpaBuna sBASKOTCS  06si3aTe/lbHbIMKM - AN BCEX PAOGOTHMKOB
YupexaeHus B nepuop padoTbl B YUpeXAeHNMN.



